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[06 yrBepaxaeHun Konekca STHKH |
u ciryxeOHoro noseeHus pabor-
HukoB KapHI[ PAH

B coorBercrBun ¢ nojoxenusMu Koncturynuu Poccuiickoit @enepanuu, Penepains-
HBIM 3aKoHOM OT 25 nexabps 2008 r. Ne 273-@3 «O npoTHBOAEHCTBHH KOPPYIIIMHY, PEINEHH-
em npesuauyma Cosera npu Ilpesunente Poccmiickoit ®Depepanuy 1o IpOTHBOACHCTBHIO
koppymiH (portokon ot 23 mexkabps 2010 r. Ne 21) u UHBIMU HOPMaTHBHBIMH IIPaBOBBIMH
aktamu Poccuiickoit @enepauuy, coepalluMi OrpaHUYESHHUs, 3alpeThl X 0043aHHOCTH ISt
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IIPHKA3BIBAIO:

1. Vreepmute Konmexc stuku u cityxebnoro nosenenus paboruuxoB KapHI[ PAH
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2. Otpeny xanpos KapHI[ PAH u uncrutyram KapHI] PAH nosectu Koneke stuku u
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KapHI] PAH no nay4no-opranuzanuonsoi pabore 10.B. 3auky.

Bpuo npencenarens KapHI] PAH

yieH-KoppecnorieHT PAH O.H. baxmet

3am. npencenarens KapHI] PAH
TI0 Hay4HO-OpraHK3alMOHHOH paboTe
iﬁj FO.B. 3auka
Havansnuk OK
%K‘. snectc.  C.B. OxarseBa

Ilepenars: oprotaen, OK, nucTuTyTh! — 110 1 9K3.



YTBEPXKJIEH

npukazom KapHII PAH
ot 15 mas 2018 r. Ne 93

Koaekc 3THKH H ¢1yke0HOT0 NoBeieHAs pa00THHKOB
@enepajJbHOIO rocyJapcTBeHHOr0 OI0KEeTHOIO YUPeKIeHHS HAYKH
PenepaibHOrO HCCJIEJ0BATEIHCKOr0 HEHTPA
«Kapenbckuii Hayunbiii neHTp Poccniickoil akageMHuH HAYK»

1. O0mme moJroKeHNs

1.1 Hacrosmuit Konexc stuku u ciny:xebHoro nosenenus paboruukon (nanee — Ko-
nexc) DeznepaabHOTO rocyJapcTBEHHOTO OIO/KETHOrO yupexaeHus Hayku PenepansHOTO
uccnenoBarensckoro nentpa «Kapensckuit HayuHslii neHTp Poccmiickoif akageMHH Hayk»
(manee — YupexneHue) ocHoBaH Ha nojoxeHuax Koncrutynuu Poccuiickoit ®enepaium,
®enepansroro 3akoHa ot 25 nexabps 2008 r. Ne 273-03 «O npoTHBOACHCTBHH KOPPYIIIIHH Y,
a TaKKe YyCTaHABIHMBAIOIIMX B OTHOLIEHHH PaOOTHHKOB YUpeXICHUS OrPaHHYECHHUs, 3aIpPeTh]
¥ 0053aHHOCTH MHBIX (elepalbHBIX 3aKOHOB, HOPMAaTHBHBIX IPaBOBLIX akToB [Ipesnmenta
Poccuiickoit ®enepanun, IIpaButenscrBa Poccuiickoit ®enepanuu, ApyruX HOPMaTHBHBIX
npaBoBBIX akToB Poccuiickoil ®enepanuu, BHYTPEHHUX PETyIATHBHBIX JOKYMEHTOB Y UpeiK-
JIeHHs, a TaK)Ke Ha OoOmenpH3HAHHBIX HPABCTBEHHBIX NPHHIMIIAX H HOpPMaX POCCHHCKOTO
o0lIecTBa U rocy1apcTaa.

1.2. TTonoxxenus Koznexca pacmpocTpaHsioTcs Ha BCe CTPYKTYPHBIE [MOJpa3ieeHus 1
o6ocobieHHble Toipa3AeeHus Y YperICHUs.

1.3. I'paxxnanun Poccuiickoit @enepanuu, noctynaomui Ha paboty B YupexaeHue,
00s13aH 03HAKOMUTECS ¢ nosoxeHHsMH Kozmekca u cobogars X B Ipolecce cBoeH Jie-
ATEIFHOCTH.

1.4, Kaxipiit paGoTHHK YUpesxJeHHs JO/DKEH NPUHHUMATh BCE HEOOXOIMMBIE MEpBI
s cobimojenus monokeHuil Hacrosimero Kopekca, a Kaxueli rpaxgadud Poccuiickoit
@eiepanuy BIpaBe 0KHJATh OT pabOTHHKA YUpekJeHHs OBEACHHA B OTHONICHHIX C HEM B
COOTBETCTBHH C IONOXKEHHAMH HacTosamero Koaexca.

1.5. Hensro Koekca ABiisieTcs yCTAHOBICHHE STHYECKHX HOPM H IIPABHII CIIy:KeOHOTO
MOBEJIEHHUs pabOTHHUKOB JUIA JIOCTOMHOTO BBIIONHEHHAMH HMH CBOEH IpoQeccHOHaNBHOM Jie-
ATENBHOCTH, & TAKIKE CONCHCTBHE YKPEIUICHHIO aBTOPUTETA YUpEeKIeHNUs, 00ecIeyeHHe e/1H-
HBIX HOPM TIOBE/IEHHs pabOTHHKOB.

1.6. Kozmeke ¢y HT 0cHOBOH 11 (hOPMHUPOBAHMS JOIDKHOM MOpAId B KOJLUIEKTHBE,
YB@XKHTEJIBHOIO OTHOIUEHHS K JCATCILHOCTH YYpeXkJIEHHS B OOLIECTBEHHOM CO3HAHHMH, a
TAKXKE CIOCOOCTBYET IOBBIIEHHIO OOIIECTBEHHOTO CO3HAHHSA M HPABCTBEHHOCTH pabOTHH-
KOB, HX CAMOKOHTPOJIS.

1.7. Kogexc npu3BaH TOBBICHTh 3(Q(EKTUBHOCTH BBINOJHEHHA pPabOTHHKAMH
YupexaeHHs CBOMX AODKHOCTHBIX 00S3aHHOCTEH.

1.8. 3nanne u cobmonenne pabornukoM Yupexnaenus Kojekca sBisercs oJHAM M3
KPHTCPHCB OLCHKH Ka4yecTBa ero npo(eccHOHANbHOM NeATeNLHOCTH U CilykeGHOro moseje-
HHSL
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1.9. Hacrosmmuit Konexkc nomnexur onyONHKOBaHHIO Ha O(DHIMAIBHOM caifTe
VYupexaeHus B ”HQOPMAIIMOHHO-TEJICKOMMYHHKAIIMOHHOH ceTH MHTEepHET.

2. OcHORHBIE IPHHIMIEBI U MPABIJIA CIYKeGHOT0 NMOBeIeHHS PAGOTHHKOB YupekIeHus

2.1. PaborHuku VY4pexieHHs, cO3HaBas OTBETCTBEHHOCTb IEpel TOCYAapCTBOM,
00MIECTBOM M rpakaHaMu, 00A3aHbI:

2.1.1. HCTIONHATDH TOKHOCTHRIE 00S3aHHOCTH N0OPOCOBECTHO M Ha BBICOKOM Mpodec-
CHOHAJIEHOM YPOBHE,

2.1.2. cobmonate TpeGoBaHMS 3aKOHOmATENbCTBa Poccmiickoit Deneparyu  u
BHYTPEHHHX PETYJIATHBHBIX JOKYMEHTOB Y UpeX/IeHHS;

2.1.3. ocymIecTBIATE CBOIO JIEATENBHOCTh B MpeesiaX CBOMX IOJHOMOYHMN M IOJIHO-
MO4MH YupeKIeHus,

2.1.4. npy MCHONHEHHH NO/DKHOCTHBIX O0S3aHHOCTEN HE OKA3bIBAThH IIPEANIOYTEHHS
KakuM-1u00 npodecCHOHATLHBIM HIIH CONHANBHEIM IPYINaM W YUPEXKIEHHSIM, OpraHH3alu-
AM, OBITh HE3aBHUCHMBIMH OT BIIMSHHUS OTACIBHBIX JOJDKHOCTHBIX JIMI[ H aJIMHHHCTPATHBHOIO
JaBJICHHS;

2.1.5. cobmonarte CONMAIBHYIO CIpPaBEUIMBOCTE M PABHONPABHO paclpelesarh
COLHAIBHBIE PECYPCHI ¢ LENBIO PaCIIMPEHHs BEIOOpPAa M BO3MOXHOCTEH /A BCEX KOHTparcH-
TOB, B TOM YHCJE, A1 HEHMYIOUX, COLHANBHO YA3BHMBIX M IAPYIHX JIMIl, OKa3aBIIHXCA B
TPYXHOH JKH3HEHHOH CHTYaIUH;

2.1.6. ucxmoyaTh N€HCTBHSA, CBA3aHHBIE C BIUSHAEM KaKHX-THOO JIMYHBIX, HMYIIECT-
BEHHBIX ((MHAHCOBBLIX) M MHBIX MHTEPECOB, NPEIATCTBYIONMX A0GPOCOBECTHOMY HMCIOIHE-
HHIO JIOJDKHOCTHBIX 0053aHHOCTEIH;

2.1.7. cobmonare NpH HCIONHEHHH NOJDKHOCTHBIX OOA3aHHOCTEH YCTAHOBIEHHBIE
(enepanbHRIMH 3aKOHAMH, HHBIMH HOPMATHBHBEIMHM [IPABOBBIMH AaKTaMH POCCHIACKOI
Denepanuu B YUpexkICHHs OrPaHHYCHHS H 3alPETHI;

2.1.8. cobmonare HEHTpaJbHOCTh, HCKIIOYAIONIYIO BO3MOMHOCTh BJIMSHHS HA
CIY)KeOHYIO IEATEIBHOCTD PELICHHH MOMMTHYECKHX NApTHi, HHBIX OGIIECTBEHHBIX 0OHE/IH-
HEHHH;

2.1.9. cobmonats HOPMBI CITyKeOHOH i POQECCHOHATBHOM ITHKH, IPABHIIA JICIOBOTO
NOBE/ICHUS U 0DIIIeHH;

2.1.10. IpOABIATE KOPPEKTHOCTh H BHHMATENBHOCTh K IPAXIaHaM H JOJDKHOCTHBIM
MM TIPH CIyXKEOHBIX KOHTaKTaX ¢ HHMH; NPHHUMATh MEPHI 110 HEJONYIIEHHIO J06O0i
BO3MOXKHOCTH BO3HHMKHOBEHHSI KOH(INKTa HHTEPECOB;

2.1.11. He jomycKaTh KOPPYNIHOHHOIO IIOBEACHHS, B TOM YHCIIE BO3JACPKUBATHCS OT
IOBEACHHA, KOTOPOC MOXET BOCHPHHHMATBCA OKPYKAIOIMMH Kak obellaHue Wid mpemio-
JKEHHE [1aul B3ATKH JHOO KaK COrilache IPHHATH B3STKY, WM Kak Ipockba (Hamek) o jade
B3ATKH, a TaKXe€ MPOTHBOACHCTBOBATH JIFOOBIM IIPOABICHHAM KOPPYIILIHH H IIPOYHM 3JI0YIOT-
pedneHuaM B YUpekieHUH;

2.1.12. yBenoMiIaTh JIOJDKHOCTHOE JIHIO YHUpPEX/IEHHs 110 npoduIaKTHKE KOPPYIIH-
OHHBIX M HHBIX [IPaBOHAPYIICHHH, OPraHbl IPOKYPaTyphl M MHBIE (helepanbHbie rocyIapeT-
BEHHBIC OpraHsl 000 Bcex ciydadx oOpalmeHus K HUM KakKaX-Tu00 JIMIl B LEIIX CKIOHEHHS K
COBEPHICHHIO KOPPYIIMOHHBIX IPABOHAPYILICHHI;

2.1.13. He3aMeUIMTENBHO YBEJOMISITH CBOETO HEMOCPEICTBEHHOIO PYKOBOMUTENS, a
TAKXKe JOJDKHOCTHOE JIMIIO YUPEXIEHHUs 110 NPOodHUIaKTHKE KOPPYNIIMOHHBIX H HHEIX MIPABO-
HapymIeHUA O CTaBIIMX M3BECTHBIMH (akTaX KOHQIHKTA HHTEPECOB M KOPPYIIHOHHBIX
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nposBineHuii B YupexneHun, obcrodTenscTBaX W JAeHcTBHAX (Oe3melcTBHH) pabOTHHKOB
VYpekACHAS W TPETBUX JIMI, TOCTYXKHBIIMX MM CIOCOOHBIX MOCIYXHTh IPHYNHAMU
BO3HUKHOBEHHS B YUpEKJIEHUH KOH(IHKTA HHTEPECOB H/UIH KOPPYIIIHOHHBIX IIPOSBIEHHH,
a TaKKe 0 MPUYNHEHHH (BO3MOXKHOM IPHIHHEHUH) Bpelia Y upexxIeHHIO;

2.1.14. nOBOJUTE 10 CBeJIeHHs HEMOCPEICTBEHHOrO HITH BEHIIECTOSIIEr0 PyKOBOIHTE-
ng MHQOPMAIMIO O TOM, YTO Kakoe-mubo Juuo mnpeanaraeT pabOTHHKY YYpeXICHHs
COBEpIINUTL HE3AKOHHEIH, HEMPABOMEPHEIl WM MPOTHROpeUanuii TpeGoRaHUIM K Ciyxkel-
HOMY TIOBEJICHHMIO MOCTYIOK MM KakuM-THO0 MHBEIM 00pa3oM HapyIIUTh 3aKOHOJATEIILCTBO
Poccuiickoit @enepanun u Hacrosmuii Komekc, o JoOBIX CTaBIIMX M3BECTHBIX (akTax B
OTHOINCHHWH COBEPINEHHBIX JHOO TOTOBSNIMXCS TIPAaBOHAPYIIEHHH €O CTOPOHBI JPYTHX
paboTHHKOB YupesxneHus (ecid uMmeromascs HHbopmanus He TpeOyeT yBeJOMIIEHHS COOT-
BETCTBYIOIIETO pYKOBOIUTENS cornacHo nomamynkTam 2.1.13. u 2.1.14. nacrosmero a63amna);

2.1.15. He pasriamarh W He HCIIONb30BaTh HEHAUIEKAIIUM 00pa3oM CBEICHH, OTHE-
CeHHBbIe 3aKOHOJaTeNsCTBOM Poccmiickoit Denepanu K CBeJICHHSIM KOH(HIEHITHAIBHOTO
Xapakrepa H ciyxeOHylo HHbOpMalHIO (CBEJCHHA OrPaHHYEHHOIO PAcIpOCTPaHEHH:), a
TaKKe HHBIE CBEJICHHS, CTABIIHE H3BECTHBIMU B CBSI3U C MCIIONHEHHEM TPYIOBBIX 00sS3aHHO-
creif;

2.1.16. He momyckaTh OKa3aHHSA BO3ACHCTBHSA HAa CBOHX KOJUIET B HENIAX NPUHSTHS
IIPOTHBO3aKOHHOTO H (MJTH) He0OOCHOBAHHOTO PEINCHHS;

2.1.17. Bo3mepKUBaATBCA OT IOBENCHHS, KOTOPOE MOINIO OBl BEI3BAThH COMHEHHE B
n0OpOCOBECTHOM HMCIOJIHEHHH TPYIOBBIX 00sf3aHHOCTEH, a Takke M30erats KOHQIMKTHBIX
CUTyali, criocOOHBIX HaHECTH ymepd penmyTaluH WM aBTOPUTETY pabOTHHUKOB Yupexje-
HHS W/HIH Y YpeIeHHIO;

2.1.18. He nomyckaTh HpOsBIEHHH (opManu3Ma, BBICOKOMEPHS, HEYBAXKHTEIHLHOIO
OTHOINEHHS K 3aKOHHBIM IIpock0aM H TpeOOBaHHAM TpaXKIaH B CBA3M C HCIIOJHEHHEM
TPYAOBBIX 0053aHHOCTEIH;

2.1.19. Bo3iepKHBaThC OT MyONHYHBIX BBICKA3BIBAHHI, CYKIEHHH H OIEHOK B
OTHOILUEHHH Y4pesKAeHHs, €CITH 3TO He BXOJUT B 0053aHHOCTH pabOTHHKA,

2.1.20. cobmopats KoHGHIEHITHAILHOCT, HHPOPMAIIMK O KOHTPareHTe, Kacaromeics
yCHOBHﬁ €ro >XHU3HCIAECITECIIFHOCTH, JIMUHEIX KAaueCTB U HpOGJ’IEM, INpUHHUMAaTE MEepsl 1)1 ee
obecrieuyeHus;

2.1.21. He ucnonb30BaTh CiyxeOHOE MONOKEHHE JUI OKA3aHMs BJIMSAHHS HA ACSTEIh-
HOCTh TOCYJApCTBEHHLIX OPraHOB H OPraHOB MECTHOI'O CaMOYIpPAaBJICHMS, OpraHH3allHii,

JOJDKHOCTHBIX JIHII, TOCYIaPCTBEHHBIX H MYHHIUNIATHHEIX CIY)KAIAX TIPH PelleHHH BOIIPO-
COB JIHYHOT'0 XapakTepa;

2.1.22. yBayKATENILHO OTHOCHUTBCS K AEATENBHOCTH TpEJICTABUTENEH CPEJICTB MAacco-
Boit uH(OpManmy no undopMUPOBaHMIO 06IIECTBA 0 paboTe YUpexKIeHUS, a TAKKEe OKA3bl-
BaTh COJICHCTBHE B MOJIYYEHHHU JIOCTOBEPHON HH(OPMAIMH B YCTAHOBIECHHOM IIOPSJIKE;

2.1.23. NOCTOAHHO CTPEMHTBCS K 00ecIedeHnIo Kak MOXHO Gosiee 3dpeKTHBHOTO M
3KOHOMHOI'0 PacropsikeHHs (MHAHCOBBIMH CPEACTBAMH, HHBIM MMYIIECTBOM, MAaTEpHAILHO-
TEXHHYECKHMMH M JIPYTHMH pecypcaMu Y upex/IeHus;

2.1.24. He ucMONB30BAaTh HMYIIECTBO YUPEXKACHHUS B IE/AX, HE CBA3AHHBIX C MCIOI-
HEHHEM TPYAOBBIX 00s13aHHOCTEH, a TAK)KE He IepeaBaTh €ro B TAKHX 1EIAX HHBIM JIHIEaM;

2.1.25. cobmopaTe NpHHIMIE! H TpeOoBaHH:A, ycTaHOBICHHEIE DenepaJbHBIMU 3aKO0-
Hamu oT 18 mrona 2011 r. Ne 223-@3 «O 3akynkax ToBapoB, paboT, yCIyr OTAEIbHBIMH BH-
JaMH IOpUAHYEeCcKHX I ¥ 0T 5 anpens 2013 r. Ne 44-03 «O koHTpakTHOMH cucreMe B chepe
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3aKyIOK TOBApoB, paboT, yciayr s obecrnedeHHs rOCyAapCTBEHHBIX H MYyHHIHIATLHBIX
HYX/I» ¥ M3/JaHHBIC B COOTBETCTBUH C HAM BHYTPEHHHE PETryIIATHBHBIE JOKYMEHTBI YUpeK-
JIeHHs, He CO3/1aBaTh CBOMMH ACHCTBUAME HEOOOCHOBAHHBIE IIPEHMYIIECTBA JUIsl KAKMX-1H00
Y4aCTHHKOB 3aKYIIOK.

2.2. PaGornuk VYupexieHHs, HaJeleHHBIH OpraHM3allMOHHO-PACIOPSUTETLHBIMU
OJIHOMOYHAMH 110 OTHOIIEHHIO K ApYruM paboTHHKaM Y4pesJIeHHs, J0KeH ObITh UL HUX
obpazmom npodeccronamuaMa, Ge2ynpeyuHoii penyTanyui, CROUM JIMYHBIM OBEIEHHEM I10/1a-
BaTh MPHUMEP YECTHOCTH, OECIPHCTPACTHOCTH H CIPABE/IHBOCTH.

2.3. PaboTHuK Y4YpeXxJeHHs, HaJCNEHHbIH OpraHM3alHOHHO-PACHOPSIUTE/IbHBIMH
TMOJTHOMOYHSAMH TI0 OTHOIIECHHIO K IPYTHM paOOTHHKaM Y UpEKICHHS:

2.3.1. npHHMMAeT Mephl [0 NPEAOTBPAICHHIO M YPETyTHPOBAHHIO B KOJUIEKTHBE
KOH(IIMKTA HHTEPECOB, MO MPeAYyIPeKIeHHI0O KOPPYIIHH, BKJIIOYasd MEPHI 110 Ipe/I0TBpalle-
HHIO KOPPYHNIIHOHHO-0IIAaCHOTO TIOBEICHHS;

2.3.2. comeiicTBYeT YCTAHOBIEHHIO M MOLNECPXKAHHIO B KOJUIEKTHBE 3I0POBOTO
MOPaIBHO-IICHXOJIOTHYECKOT0 KIIMMAaTa;

2.3.3. npu omnpenenenur o0beMa M XapakTepa MOpydaeMoil ApyruM paboTHHKaM
Vupesxaenus paGoTsl pyKOBOACTBYETCS MPHHIMIIAMH CIIPABE/IIMBOCTH, yYeTa JIHYHBIX U JIe-
JIOBEIX KayecTB, KBATH(UKAIIMK H OIBITA IIOAYHHEHHEIX;

2.3.4. He JOIyCKaeT M0 OTHOIICHUIO K MOAYUHEHHBIM paboTHHKAM HEOOOCHOBAHHBIX
npeTeH3ui, a Takxke GhaxkToB rpybocTH U 6eCTaKTHOCTH;

2.3.5. nposiBisieT 3a00Ty O NMOJYMHEHHBIX, BHUKACT B HX IPOOIEMBI H HYX/IBI, CONEH-
CTBYET NMPHHATHIO 3aKOHHBIX U 00OCHOBaHHBIX pEIIeHHH, criocobCTBYeT MpodeccHOHaTBHO-
MY H JOJDKHOCTHOMY POCTY pabOTHHKOB;

2.3.6. oKa3sIBaeT MOMIEPIKKY H ITOMOIIb MOJIOABIM CIEIHATHCTAM (C OMBITOM paboThI
1o 3 ner) B npHoOpeTeHHH NpodeccHoHaNbHBIX HaBBIKOB;

2.4. PaGotHukH YupexxJeHHs, HalelIeHHbIE OpraHU3aIllHOHHO-PACIIOPSIUTEeILHBIMI
HOJIHOMOYHSAMH N0 OTHOLIEHHIO K JPYrHM pabOTHHKaM, HECYT OTBETCTBEHHOCTh B COOTBET-
CTBHH C 3aKoHoAaTenbcTBOM Poccuiickoit Denepanuu 3a qecTBUs WM Oe31eicTBUS MOTYH-
HEHHBIX COTPYAHMKOB, HapPyIIAIOMMX IIPUHIIAIBI STHKH U MPaBUIIa CIYKeOHOTO IMOBECHHS,
€CJIM OHH HE IIPHHSIH Mep, YTOOHI He JIOIYCTHTh TaKHX AeHCTBHI Win Ge3aeicTBHiIA.

3. JTHKA NIOBeeHHSA PA00OTHHKOB YUpeKIeHUA

3.1. PabotHuku YdpexaeHHS B CBOSH NEATENBHOCTH HCXOIAT M3 KOHCTHUTYIIHOHHBIX
II0JIOXKEHHH O TOM, YTO YEJOBEK, €ro IpaBa U cBOOOABI SIBILIOTCS BBICIICH LEHHOCTBHIO, H
KQKIBIH I'PaXJaHHH HMEET NpaBO Ha HENPHKOCHOBEHHOCTh YACTHOH JKU3HH, JHYHYIO H
CEeMEHHYIO TaliHy, 3alllUTy Y€CTH, JOCTOMHCTBA, CBOET0 J0OPOro HMEHH.

3.2. PabotHuku YupexmeHus:

3.2.1. 06s3anb! cobumonaTh OOMIENPHHATHIE STHYECKHE HOPMBI M IIPaBHJIA JEJIOBOTO
TIOBEJICHNS, OBITh BEXIIMBBIMH, I00pOKENaTeNbHBIMU, KOPPEKTHBIMH, [PHHIMIIMAILHBIMA,
BHUMATEIBHBIMH, IPOSABIATH TEPIMMOCTh M HEIPEIB3STOCTh B OOLIEHHH C IPaKIaHAMH H
KoJuteraMy, pabOTHHKaMHM JIPYTHX OpraHH3aluii;

3.2.2. mpu3BaHbl crOocCOOCTBOBATH CBOMM IIOBEJCHHEM YCTAHOBJIECHHIO B KOJUIEKTHBE



CONHATBHBIX TPy H KOH(eccHi;

3.2.4, 00s3aHEl CTpeMHUTECS B JODOH CHTyallud COXPaHSTh JTMYHOE TOCTOMHCTBO,
6BITH 06pa3oM MOBEACHHS, TOGPOMOPSIOYHOCTH U YECTHOCTH BO Beex cdepax obuiecTBeH-
HOH JKHW3HH,

3.2.5. DOJDKHBI M36eraTh THYHLIX W GHHAHCOBBLIX CBs3eH, CTIOCOOHLIX HAaHECTH yuepO
HX YECTH M JOCTOMHCTBY, PEITyTallHH Y UpesKICHHS;

3.2.6. He [IONYyCKaTh NPHHATHA IHIIH, KYPEHHsS BO BpeMs CIyKeOHBIX COBEIaHWH,
Becen, HHOTO CITyKeGHOTrO OOIIEeHHS ¢ rpaKIaHaMH.

KpuTrKa MMEIOIHXCS HEAOCTATKOB B paboTe CO CTOPOHBI PYKOBOMTEIIS HIIH KOJLIEr
NOKHA OBITE 0OHEKTHBHOM, B3BCIICHHOH, NPHHIIMITHAILHOW H ¢ TIOHUMAHHEM IIPHHUMATLCS
TeM pabOTHHKOM Y4pekaeHus, K KOTOpOMy OHa ofOpalieHa.

3.3. IIpy MCTIOJHEHHH TPYAOBEIX 00s3aHHOCTEH PabOTHHKHM YUpeKIeHHs BO3IEPIKH-
BaOTCH:

3.3.1. ot moboro BHJa BhICKAa3bIBAHUH M NEHCTBHI JHCKPHMHHAIIHOHHOIO XapakTepa
10 TpHU3HAKaM I10J1a, BO3pacTa, packl, HAIIMOHANBHOCTH, A3bIKa, IPAXKIaHCTBa, COLUAIBHOTO,
HMYIIECTBEHHOI0 WJIX CEMEHHOTO MOJIOKEHHs, HCXO/S M3 MOJUTHYECKHUX WIH PETUrHO3HBIX
NpearoYTeHHM, po/ia 3aHATHH 1 MHBIX HMEIOIIMXCH Pa3/IHIHii;

3.3.2.or rpybocTH, mpOSBIEHHH TNpPeHEOPEKHUTENILHOIO TOHA, 3aHOCYHBOCTH,
TIPe/B3ATHIX 3aMEeYaHuUi, IPe/IbSIBICHHS HEPABOMEPHBIX, HE3aCTy)KEeHHBIX OOBHHEHHH;

3.3.3. oT yrpo3, 0CKOpOUTENbHBIX BBIPAKCHHH MM PEIUIMK, JEHCTBHM, OT HEHOpMa-
THBHOM JIEKCHKH, IPENATCTBYIONMX HOPMATLHOMY OOIIEHHIO HIIM IPOBOLUPYIOLIMX [IPOTH-
BOIIPaBHOE [TOBEJICHHE.

3.4. PaboTHuKH Y4YpexkJieHHs JIO/DKHBI OBITh BEMXJIMBBIMH, J100pOKeIaTelIbHBIMH,

KOPPEKTHBEIMH, BHUMATCIIBHEIMHA H IIPOABIIATE TOJIEPAHTHOCTL B 06III€HHH C TrpaXJaHaMH H
KOJLICTaMHU.

3.5. He nomyckaercst o6cyxienne pabOTHHKAMH HEIOCTATKOB H JIMYHOI JKU3HH CBOMX
KOJLIET.

3.6. IToBenenne paboTHMKA Bcerja W NMpH JIOOBIX OOCTOATENHCTBAX IOKHO OBITH
Oe3ynpeuHbIM, COOTBETCTBOBATh BBHICOKHM CTaHAApTaM Npo(ecCHOHATH3Ma U HPaBCTBEHHO-

3THYECKHM NpHHIMNaM. Hu4To He JO/DKHO IIOPOYMTH [ENIOBYIO PENyTalUI0 M aBTOPHTET
paboTHHKA.

3.7. PaGoTHHKY NpeAIHCHIBAETCA: IOCTOSHHO KOHTPONHPOBATH CBOE IIOBEJICHHE,
YyBCTBA M O3MOIHMH, HE IO3BOJIAA JIMYHEIM CHMIIATHAM MM AQHTHIATHAM, HENPHSA3HH,
HacTPOEHHIO HJIH JIPY>KECKHM UyBCTBaM BIIMATH Ha CIIy)XKeOHbIE PELIEHHs, YMETh IPEIBUAETh
TIOCJIEAICTBHSA CBOMX JICHCTBHH M pemnieHuii; oOpamarscs 0JHHaKOBO KOPPEKTHO C KOJUIETaMH,
PYKOBOJICTBOM HE3aBHCHMO OT MX CITy:KEOHOrO MM COIMANLHOTO MOOXKEHHS.

3.8. B mpouecce TenehoHHOro OOIEHHS MODKHBI OBITH COOMIONEHBI CIEAYIOIIHE
IIpaBuIa;

— Ha BXOJAIIHE 3BOHKH CIIEAYET OTBEYATE KaK MOXKHO GI)ICTpCC, IIpH OTBETE HA3LIBATh
CBOC HMH,

—IIpH 3BOHKE B IOZApPa3/JeleHAs YupexaeHus paboTHHKY HeoOX0JHMO Ha3BaTh CBOE
MMS H JIOJDKHOCTH (MO0 HaMMEHOBaHHE MOJpA3JIENieHHs), a TAaKkKe IOMHTEPecOBATHCH,
MOXET Ji cOOECeIHUK B JAHHBIH MOMEHT yICIHTh BpeMs pasroBopy;
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— IIpH 3BOHKE B JPyTHe OpraHu3al¥ HeOOXOAuMO Ha3BaTh CBOIO bamumuio 1 UM,
JOJDKHOCTB, O3BYYHTH HA3BaHUE YUPEXKICHHS, CIIPOCHTh, YI00HO Ji cOOeceTHUKY pasrosa-
PHBATH B JAHHBIH MOMEHT;

— 3aKaH4MBaTh pa3roBop, KakK paBuJIo, JOJDKCH HO3BOHHBII[PIﬁ;

— eCNM BOTIPOC, IO KOTOpoMY PaGoTHHKY HEOOXOIMMO CBA3aThCA C KOJUICTaMH MIIH
BHEITHHMH TIPE/ICTABUTEISIMH He SBJIAETCHA CPOYHBIM, CIIe/[yeT OT/]aBaTh NPENOYTCHHE CBS3H
110 BJIEKTPOHHO 1ouTe. ECIH e BOMPOC ABJISETCS CPOUHBIM, OJTHAKO [IPH 3TOM HEOOXOIHUMO
JIOHECTH 10 cobecennuka Gonbmoil o6beM HHPOPMAIMH, TO TelehOHHBIH 3BOHOK JTODKEH
GBITh TIpeIBAPEH 3IEKTPOHHEIM COOOIIEHHEM, CONEPXKAIIUM ITY HHPOPMAIHIO B HeoOXxoau-
MOM 00BbeME;

— 06CysK/IeHHe ¢ KOJUIEraMH JIMYHBIX BONPOCOB, PEIICHHE JIMYHBIX POOIIEM, a TaKke
JIMYHBIE Pa3roBOpHI Mo TeledoHy B paboduee BpeMs PACIEHUBAIOTCH KAaK HEPErIaMEHTHPO-
BaHHBIE TIEPEPHIBBL

3.9.1lpy BO3HMKHOBEHHH KOHQIMKTHOH CHTyallMH MEXIy IOJpa3eIeHHIMH,
TIPHOPHTETHLIM HAIPABICHHEM PelIeHHs KOH(IIHKTA ABJIAETCS Y4ET HHTEPECOB Y UPEHKICHHS
B LIEJIOM.

3.10. Buemmnuii Bux pabOTHHKOB YYpEKJCHHS NPH HCIOIHEHUH HMH TPYIOBBIX
06s13aHHOCTEH, B 3aBHCHMOCTH OT YCJIOBHIA MX MCIIOTHEHHS, IOJDKEH CIIOCOOCTBOBATh YBaXKH-
TENGHOMY OTHOINEHMIO TpaXJaH K YUPEX/IEHHIO, COOTBETCTBOBATH OOLICIPHHSTOMY
JIENIOBOMY CTHJIIO, KOTOPBIH OTIMYAlOT O(GHIMAILHOCTh, CACPKAHHOCTh, TPAJHMIHMOHHOCTD,
aKKypaTHOCTh. PaGOTHAKA YUpexAcHHS COOMONAIOT PasyMHYIO JOCTATOYHOCTE B HCIOJIB30-
BaHHMH KOCMETHKH, I0BEJIMPHBIX H3JEIHHA H UHBIX YKpalIeHHH.

4. 3aK/II0UYATEIbHBIE MOJI0XKEHHU

4.1. Eciin y paboTHuKa YUpe/eHHs BO3HHMKAIOT 3aTPyJHEHHs B OTHOLIEHHH ITOHH-
MmaHus u6o npuMeHeHus monoxkeHuil Kojgekca, oH BnpaBe 00paTHTBCS 3a KOHCYJIbTAMEH
(pa3BiCHEHUSAMH) K CBOEMY HENOCPEeICTBEHHOMY PYKOBOJHTEIIO, a TakXKe K JOKHOCTHOMY
mary YdpexaeHus no npoQuiIaKTHKe KOPPYNIHOHHBIX U HHBIX IPaBOHAPYIICHHUH.

4.2. PykoBojUTEIM BCEX YPOBHEH HE HMEIOT IIpaBa CKpPbLIBATh OT BBIMIECTOSIIEIO
PYKOBOJCTBA (DAKTBI HEHA[UIEXKAIIET0 HCIOJHEHHS HMX MNOJYHHEHHBIMH — pabOTHMKaMH
VupexaeHus TpyAoBBIX oba3aHHOCTERH.

4.3, PykoBouTeNH BceX ypoBHeHl YupexIeHHs HE JOJDKHBI JIOMYCKaTh [pecie10Ba-
HHe pabOTHHKOB YUPEXACHHS 3a YBEIOMJICHHE MM HH(POPMHPOBAHHE COOTBETCTBYIOLIETO
PYKOBOIHTENSA, TpexycMoTpeHHoe HacTosmuM Kopmexcom. B To ke BpeMs HeoOXoauMo
1peceKaTh JH00bIe IONBITKA PaclpOCTPaHEHHs 3aBEOMO JIOXHOH MHGpOpMALNH, HENpoBe-

PEHHBIX MM HENOATBEP)KIEHHBIX (haKTOB ¢ ILENBI0 ONOPOYHTh PabOTHHMKA YupexkIeHHs,
HE3aBHCHMO OT €ro JIOJKHOCTH.

44.Ha paborauka YupexneHus He MOxeT OBITh HATOXKEHO MUCIUIIIHHAPHOE
B3BICKAHHE 3a TpeocTaBiieHne nHpopmanyu o Hapymenuun Kosekea, 3a KpHTHKY PYKOBOJIH-
TeJIs WM KOJUIET 110 06CTOATENLCTBAM, IIPeyCMOTPeHHbIM HacTosAmuM KomekcoM.

5. OTBeTcTBeHHOCTH paboTHHKA YupexaeHus 3a Hapymenue Konekca

5.1. Hecobmonenne Konexca MoXeT NpHBECTH K AUCHUIUIMHAPHBIM CAHKIHAM —
BIUIOTH IO YBOJBHEHHS — B COOTBETCTBHH C JCHCTBYIOIIHM TPYIOBBIM 3aKOHOJATEILCTBOM
P® u noxansHEIMH HOPMaTUBHBIMH aKTAMHU.

5.2. B cnyuasx, npefyCMOTpeHHBIX (efepalbHbIMKE 3aKOHAMH, HApYLICHHE ITOJIOXe-
nuii Kozmekca Biever mpuMeHeHHe K pabOTHHKY YUpeKIEHHsS Mep HOpPHIMYECKOH OTBETCT-
BEHHOCTH.



